Online Instructional Design Stipend
Approval Form

Purpose and Overview

The purpose of this stipend program is to encourage COS faculty to create, or in some cases
enhance, high-quality online classes. Emphasis will be placed on courses that have high
enrollment but historically low success rates and/or courses that help promote success and
retention of students. The stipend amount is $250 per credit hour for each class and will be
awarded once both the instructor and the course complete a review process. The instructor must
complete his/her own professional development in online teaching pedagogy (through COS or
other accredited schools.) The course itself must also be reviewed by a qualified COS reviewer
(typically the Online Learning Coordinator). The instructor will have the opportunity to meet
with the reviewer and make changes as recommended.

Begin by filling out the form below. Then get approval from your Dean or Director. If your
Dean or Director approves this, and it is determined that Title 11 funding may be appropriate,
forward this form to the Title 111 Director for budget approval. Once approval has been granted,
contact the reviewer/Online Learning Coordinator to begin the review process. Once the review
process has been completed, submit all forms and documentation to the funding source for
payment processing. Submit separate forms for each class.

Activities presented for consideration must be preapproved. No retroactive payments will be
made.

Instructor Name:

Course Name:

# of Units: [J New Online Course [J Redesign of Existing Online Course

Dean to Fill Out Information Below:

Approved O
Dean’s Signature Date Not approved o

Forward forms with Dean’s signature to Val Roberts, Title 111 Director.

Approved o
Valerie Roberts, Title 111 Director Date Not approved o
Funding source: Title 111 O Flex OJ Other [ (list)

Forward this completed form to course reviewer/Online Learning Coordinator, via campus
mailbox. The contact number is 530-938-5345 (campus phone).

Form OS-1
December, 2008



Online Instructional Design Stipend

Online Course Review Sheet

This form will be completed by the course reviewer/Online Learning Coordinator and returned to
the instructor. The instructor will then have the option to correct any of the missing components
and submit the course for further review. Contact the course reviewer as noted below for
clarification on any of the following items. Instructor is to provide reviewer with full access to
course site and a copy of the course outline. Course reviewer can be contacted at 530-938-
5345.

Instructor: Course:

Component Meets Comments
Standards

Course Content

Overall course design

Course materials

Addresses SLOs and
institutional requirements

Accounts for multiple
learning styles

Accessibility

Course Communication

Instructor communication
clearly defined

Appropriate feedback
methods

Use of discussion forums

Opportunities for student
learning communities

Assessment

Assignments

Tests and quizzes

Other -

Other -

Approval granted on course review

Reviewer Signature Date

Once this review process is approved, submit this form along with certificates or transcripts in
online teaching pedagogy to your Dean or Director, Title 11l Director, or Flex Committee Chair
(depending on funding source). Payment will be made in December or May, depending on
semester completed.

Form OS-2
December, 2008
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